How to Enable Automatic Updating of the Bonus System Files
These instructions will need to be applied ONCE on EACH workstation.
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Microsoft cares about your privacy. For more information about how Microsoft Office Excel helps to protect your privacy,

please see the privacy statements
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1) Click on the Microsoft Icon and choose EXCEL OPTIONS
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Eﬁ Change the most popular options in Excel.

Top options for working with Excel

‘Show Mini Toolbar on selection ()
Enable Live Preview
Show Developertab in the Ribbon ()
Always use ClearType

Color scheme: [ Blue v

SczeenTip style: | Show feature descriptions in Screenips v

Create fsts for use in sorts and fill sequences: [ Edit Custom Lists.

When creating new workbooks

Use this font: Body Font v

Font size:

Default view for new sheets: | Normal View, v

nduce thismanysheets. 58]

Personalize your copy of Microsoft Office

Username: [Wade Galt
Choose the languages you want to use with Microsoft Office: | Language Settings.




2) Click on the TRUST CENTER Button to the Left


3) Choose TRUST CENTER SETTINGS
4) Click on EXTERNAL CONTENT Button on the LEFT


5) Click ENABLE AUTOMATIC UPDATE FOR ALL WORKBOOK LINKS and click OK

[image: image5.png]@ B9-C-BZ0R)* Producer01 [Compatibility Mode] - Microsoft Excel (Trial) - = x

b view  Devioper

RE Recent Documents -
Hew L
3

Reports

Producer03.

= R 5ut0 set your goals and run| [ Enter your Producton for he entire year. ‘See what you've produced each
repare AR R ectons on the Inputtng ‘Sign up for Inputting Production. | | month. Make sure all necessary policy
Laura MoneyTime Tracking System bcton Teleclass. Or view Teleclass to earn how to input [nfo i entered on your Entry Screen or|

Btions on Training Screen. production. Or view instructions on tmay not pul over to thes reports.

2 b | Laura MoneyTime Tracking System

Activity and Sales Report (2 2) licy & Premium Goals

Copy of Limited Documents Desktop Borrower.

1 Producer0t =
5 oven 2 Producer0z w |- |5 T o )iy
3 Producer0it) | p—
[ i Compert | & 2009 MoneyTime Wade =
. 5 Producer07 = =
Save. G Camny = Current Teleclass Schedule_
I 7 Producerds = TS
] sovens » | 2 2008 MoneyTime Wade “ Menu (Individual User File) Nam
29 Sales & Activiy Enty Sereen =B SEP2 e
Adivity and Sales Report - ALL =
it > - -
@ e Confirming June 09 Team Bonus 2 lals & Project Bonuses Input Screens View Detailed Produ
=
=
=
=
=
=

Br Actiiy 1 Dolar Goals
Bank Goals

Publish

Of' ciose o Bonus Projcton

sk nkpor
X et onreny e vty Regrn
EE A T s pacia iy oy g

10| vy T  E—T— Peumor

STEP §

Al Prodt

Reports that Summarize your prodt.
your Payroll. Make sure all prod

1SSUED Production Summary Report

Training | Main Menu -~ Menu Preferences ~_Policy & Product Bonuses ~Policy Target Bonuses ~ Premium Target Bonuses
ao|

7

13
M 4> M Start Screen

Ready | 7 |

S

Page:1of7 | Words:0 | <5 | B3 |
B oo ® T Richard T Do Your B4 Paim Des. 1 Docume. i Documen.




· This should work fine for you if SMART Bonus System is the only system on Excel you have that is linking data between multiple files.
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